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Issued by Royal Decree No. (M /18), dated 23/2/1436H 
Article 1:	
Handling public funds shall mean safekeeping and managing, in whole or in part, public funds using paper-based or electronic documents.
Article 2:
1- Positions which are subject to the Civil Service Law and covered by the provisions of this Law shall be as follows:
	Job title
	Job Code

	Treasurers of Funds and Valuable Papers
	30415

	Warehouse Keepers
	30505

	Cash and Valuable Papers Disbursement Officers
	30417

	Revenue Collectors
	30412

	Custody Officials
	30501

	Technical Warehouse Keepers
	30507

	Public Treasury Positions
	70305



2- Any positions approved by the Ministry of Human Resources and Social Development after coordination with the Ministry.
Article 3: 
Employees who are assigned to positions subject to the Law of Positions Related to Handling Public Funds, and whose positions are not covered in Article 2 of the Regulations, shall meet the following requirements:
1- The custody shall be under their responsibility.
2- Receiving and disbursing such custody during the year shall fall within the scope of their job duties.
3- The total value of the custody received during one year shall not be less than one million riyals. The competent minister or head of the independent agency may reduce this amount for remote locations in cases he deems necessary.
Article 4: 
A committee shall be formed at the Ministry of Human Resources and Social Development, composed of three members from (the Ministry, Ministry of Human Resources and Social Development, and the relevant agency). The committee shall review the inclusion of the position of the employee as per the requirements stipulated in Article 3 of the Regulations in accordance with the following:
1- The rank of the two members from the Ministry and the Ministry of Human Resources and Social Development shall not be lower than grade “Ten”.
2- The two members of the committee from (the Ministry - the Ministry of Human Resources and Social Development) shall be reappointed every four years.
3- The committee shall hold its meetings in the presence of all its members, and its decisions shall be issued by majority vote. 
4- A secretary for the committee shall be appointed from among the employees of the Ministry of Human Resources and Social Development, who shall be responsible for organizing its records, convening its meetings, preparing its decisions, and carrying out any necessary clerical work. 
5- The committee shall submit its recommendations to the Minister of Human Resources and Social Development for approval.
Article 5:
Public organizations and authorities and similar entities, whose employees are not subject to the Civil Service Law, shall not appoint or assign any employee to perform duties related to the direct handling and safekeeping of public funds except in accordance with the conditions set forth in Article 5 of the Law.
Article 6:
Subject to the provisions of Article 4 of the Law, the agency shall use electronic means in managing the inputs and outputs of treasuries and warehouses through the following: 
1- Replacing paper-based documents with electronic documents.
2- Employees subject to this Law shall, when monitoring the collection of state revenues electronically through SADAD system or other technical methods approved by the Ministry, adhere to the provisions of Chapter 3 of the State Revenue Law. 
3- Assigning a code to each warehouse item to allow for electronic tracking of its movement (inputs, outputs, and balance). 
Article 7: 
Without prejudice to the provisions of Article 6 of the Law, an employee who undertakes the safekeeping of public funds by managing the inputs and outputs of treasuries through electronic means shall be entitled to the bonus prescribed in the Law, after verification of compliance with the statutory electronic documentary cycle. 
Article 8: 
Without prejudice to the provisions of Article 5 of the Law, the assignment of an employee to perform the duties of any of the positions covered by this Law shall be subject to the following conditions:
1- The employee's written consent to the assignment before the issuance of the assignment decision. 
2- He shall not be appointed under a wage-based employment contract, the Law of Temporary Positions, or the Regulations for Employment of Non-Saudis. 
3- He shall not have previously breached his job duties.
4- He shall not be assigned during a period in which he is under investigation. 
5- Lack of any employee who meets the conditions for occupying a position covered by the Law of Positions Related to Handling Public Funds.
Article 9: 
Without prejudice to the provisions of Articles 7 and 8 of the Regulations, entitlement to the bonus for those assigned in accordance with Article 11 of the Law shall be subject to the following:
1- The employee assigned to such duties shall have completed one consecutive year of service.
2- An inventory handover record shall be prepared between the person assigned and the person whose position is covered by the Law regarding the items under custody in the treasury or warehouse, which shall be approved by the authorized person.
Article 10:
Disbursement of the bonus for the cases provided for in Article 7 of the Law shall be subject to the following:
1- A death certificate and a service termination decision in respect of the deceased employee. 
2- A medical report issued by the competent medical authority confirming total or partial incapacity that prevents the employee from performing the duties of his position. 
3- A decision to relocate or promote the employee to a position not covered by the provisions of the Law. 
Article 11:
The annual bonus shall be determined on the basis of the grade and rank held by the person performing the duties of any position covered by the Law, as of the end of the year for which the bonus is due, not from the date of commencement of the disbursement procedures.
Article 12:
The bonus provided for in Article 3 of the Law of Positions Related to Handling Public Funds, as amended by Royal Decree No. (M/5), dated 14/4/1400H, shall be disbursed for the periods preceding the implementation of the Law of Positions Related to Handling Public Funds, issued by Royal Decree No. (M/18), dated 23/2/1436H, in accordance with the provisions of the previous Law, immediately upon completion of the procedures stipulated therein. Parts of the year preceding the date of entry into force of the Law, which is 20/9/1436H, shall not be counted.
Article 13: 
When entrusting an employee with custody as provided for in Article 12 of the Law, the following shall be observed:
1- The custody value shall not exceed 300,000 riyals.
2- A new custody shall not be entrusted to the employee before the preceding custody has been settled.
3- The custody shall be recorded and registered in accordance with the financial instructions regulating the same.
4- The custody entrusted to an employee shall be settled at the end of every three months, upon completion of the purpose for which it was entrusted, or upon entrustment of a new custody. 
5- Pursuant to paragraph 4 of this Article, failure to settle the custody entrusted to an employee within the prescribed time shall be the responsibility of the Director of Financial Department, the Head of Accounting, the Director of Warehouses Department, or their equivalent, as the case may be. Such person shall be jointly liable with the employee for any violations that may appear subsequently, unless it is established that the employee concealed such violations by fraud at the time of settlement.
Article 14:
The term “shortfall” provided for in Article 10 of the Law shall mean embezzlement, misappropriation, or disposal, without a lawful basis, of State funds, property, or valuable papers entrusted to the employee.
Article 15:
In the event of a shortfall, the agency shall undertake the following:
- Prepare a report documenting the incident.
- Record the shortfall as a custody pending collection from the employee.
Article 16:
Where a shortfall is established following inventory of the custody entrusted to the employee, the agency shall apply the procedures set forth in Chapter 4 of the State Revenue Law and its Implementing Regulations to collect the value of the shortfall incurred in the employee’s custody.
Article 17:
The Ministry shall, in conjunction with the General Auditing Bureau, continue to take the necessary measures to lift the seizure on the guarantees obtained pursuant to the (repealed) Guarantees Law, issued by Royal Order No. (9885), dated 4/9/1358H, in accordance with the following:
- If the documents necessary for conducting the inventory and accounting are not sufficiently available for the purpose of auditing the accounts of employees appointed to positions subject to the Law of Positions Related to Handling Public Funds, in preparation for settling their liabilities and lifting the seizure on the guarantees obtained from them under the (repealed) Guarantees Law, the agency to which the employee belongs shall submit the following:
1- Documents and minutes prepared by the Inventory and Accounting Committee regarding the unavailability of sufficient documents to conduct inventory and accounting, the reasons for such unavailability, and confirmation that such reasons do not include negligence or laxity in their preservation. 
[bookmark: _Hlk218805412]2- Documents evidencing that an investigation has been conducted and that the competent officials in the financial, accounting, or warehouses departments have been questioned regarding the reasons for the delay in conducting inventory and accounting, in accordance with the provisions of Articles 7 and 8 of the former Law of Positions Related to Handling Public Funds, issued by Royal Decree No. (M/77), dated 23/10/1395H. 
3- Completion of the forms provided for in paragraphs (1), (2), and (3) of Article 12 of the former Implementing Instructions for the provisions of the Law of Positions Related to Handling Public Funds, issued by Ministerial Resolution No. (4/13130), dated 20/8/1396H.
4- An undertaking from the employee whose guarantee is to be released, whereby he acknowledges his liability for any cash or in-kind shortfalls that may be discovered in the future. 
5- If the agency of the employee, whose guarantee is to be released, becomes satisfied based on the review of his accounts, in light of the available data and documents, that no shortfall or negligence on his part has been identified during his employment in the position subject to the Law of Positions Related to Handling Public Funds, it shall issue a liability clearance certificate for him at its own responsibility.
6- Upon completion of the requirements set forth in paragraphs (1) to (5) of this Article, all documents shall be sent to the Ministry to review and decide thereon. 
7- In case the Ministry approves the liability clearance certificate issued by the agency to which the employee belongs, after completion of the procedures provided for in this Article, such certificate shall be certified by the competent persons at both the Ministry and the General Auditing Bureau. The procedures for releasing the guarantee shall then be concluded. 
8- The application of these controls shall, for the purpose of releasing the guarantee, be limited to cases in which the necessary documents for inventory and accounting are unavailable.
Article 18:
These Regulations shall repeal any provisions conflicting therewith. 
Article 19:
These Regulations shall become effective on the date the Law enters into force.
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